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COMDTNOTE 5521
FEB 2 1988
COMMANDANT NOTICE 5521 CANCELLED:  fg% | 198

Subj: CONSUMER CREDIT REPORTING REFORM ACT OF 1996

Ref: (a) Coast Guard Military Personnel Security Program, COMDTINST M5520.12A
(b) Department of Transportation Security Bulletin SEC 97-07 dated 24 October 1997
(NOTAL)

1. PURPOSE. To provide guidance on the Consumer Credit Reporting Reform Act of 1996
which amended the Fair Credit Reporting Act. The amendment expands obligations and
responsibilities of the Coast Guard with respect to obtaining and using “consumer reports.”
Although the definition of consumer reports is quite broad, for the purposes of this Notice,
consumer reports means any written or oral communication of information by a consumer
reporting agency bearing on a consumer’s credit, such as a credit report, credit history, etc.

2. ACTION. Area and district commanders, commanders of maintenance and logistics
commands, commanding officers of headquarters units, assistant commandants for
directorates, Chief Counsel, and special staff offices at Headquarters shall ensure compliance
with the provisions of this Notice.

3. DIRECTIVES AFFECTED. Reference (a) is modified by this Notice.

4. DISCUSSION.

a. Reference (b) mandates that no consumer report may be obtained by any Department of
Transportation agency unless the applicant or employee has first given authorization in
writing.

b. These consumer reports may be obtained by a Department of Transportation agency in
connection with an application for employment or in the course of employment for the
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COMDTNOTE 5321
FEB 2 1988

purposes of evaluating fitness for employment, promotion, reassignment. retention or
access to classified information.

In conjunction with the Department of Transportation’s General Counsel’s Office. the
attached disclosure and authorization form (DOT Form 1631) has been created for use
throughout the Department of Transportation. All Coast Guard members (military and
civilian. including applicants), must sign the attached form before a consumer report may
be obtained on that person by the Coast Guard for the purposes of evaluating fitness for
employment, promotion, reassignment, retention or access to classified information.

Effective immediately, all personnel security investigation requests must include DOT
Form 1631 in addition to the investigation forms required in paragraph 2.J. of reference

(a).

Any questions concerning this Notice shall be referred to your cognizant security
manager.

5. FORMS AVAILABILITY. Locally reproduced, high quality copies of the attached form are

acceptable.

6. CANCELLATION CONTINGENCY. This Notice should be retained until incorporated in a

forthcoming change to reference (a).

Encl:

??c-—//é/’gf//{"*v
JOYC

M. JOHNSON
Director of Health and Safety

(1) DOT Form 1631



Encl: (1) 10o COMDTNOTE 332

UNITED STATES DEPARTMENT OF TRANSPORTATION

Disclosure and Authorization Pertaining to Consumer Reports Pursuant to the Fair
Credit Reporting Act

This is a release for the U.S. Department of Transportation to obtain one or more consumer credit
reports about you in connection with your application for employment or in the course of your

employment with the . One or more reports may be

obtained for employment purposes, and used for evaluating your fitness for employment,

promotion, reassignment, retention or access to classified information.

I, , hereby authorize the U.S. Department of

Transportation to obtain such report(s) from any consumer/credit reporting agency for

employment purposes.

Signature

Date

Social Secunty Number

Current Organization Assigned

DOT Form 1631



PRIVACY ACT STATEMENT

PLRPOSE The L S. Government conducts background investigarions and reinvesngations (o estabhish that applicants or ‘ncumbents employed by the govemment or working for e
Zuvermment under Conract, are suitable for the job. [nformation from this form 1y used nrmarntiy as the basis for (s Investigation. Complete this form oniv afer a condinonal offer of
Jmpioyment nas been made

ALTHQRITY Denending upon the purposes of sour investigation. the L' S Government 1s authorzed to ask for this .nformation under Execunne Order (0450, 10868, 12333 1296R. vcctions
3301 and 2101 orntle $.L S Code: sections 2165 and 2201 of nitie 42, U'S Code: sections “81 and ¥87 of titie 30. U'S Code. and rarts 3. 732 and "6 of nitle 5. Code of Federal Regulations
Your Sociat Secunty aumber i\ needed to keed records accurate, beeause other people may have the \ame aumber and bintn date. Executive Oraer 9397 also asks Federal agencies 10 dse iy
Aumber to hetp identify inaividuals <N agency recorgs

VOLUNTARY NATURE OF DISCLOSURE. Giving us the informanion we ask for is voluntary However, we may not be able to complete vour investigalion. of OMPICIC 1t in a imely
manner. i vou don t give ux each 1tem of information we request  This may arfect your piacement or secunty ciearance prospects.

DISCLOSURE OF INFORMATION The informanon you give us i for the purposc of investigating you for empioyment or a secunty clearance: we wiil protect it from unauthonzed
disclosure. The collection. maintenance, and disciosure of background investigation information is governed by the Privacy Act. The U.S. Department of Transportation has published notices
in the Federal Register describing the svstems of records 1n which your records witl be maintained.  You may obtain copies of the retevant notices from the person who gav¢ vou this form  The
information on this form. and information we colleet dunng an invesngarion may be disciosed without your consent as pemutted by the Privacy Act 15 LSC $32a(b)) and as follows

! Tothe Department of Justice when: (a) the agency or any component thercof: or (b any employee of the agency 1n hus or her official capacity. or any emplovee of the ageney 1n s or her
individual capacity where the Department of Justice has agreed 10 represent the employee: or (d) the Umited States Government. 15 a party to litigation of has 1ntcrest in such ntigation, and by
careful review. the agency determines that the records are both relevant and necessary (o the litigation and the use of such records by the Department of fustice  therefore deemed by the agency
to be for a purpose that 1s compatible with the purpose for which the agency coilected the records,

2. Toacourt or adjudicative body in a proceeding when: ra) the agency or any component thereof. or (b) any employee of the agency in his or her officiai capacity. or (¢) any empiovee of the
agency in his of her individual capacity where the Department of Justice has agreed to represent the employee: or (d) the United States Government, is party to litigation or has interest :n such
finganion, and by careful review, the agency determunes that the records arc both reievant and necessary to the lingation and the use of such records is therefore deemed by the agency 1o be for a
purpose that Is compatible with the pumose for which the agency collected the records.

3 When a record on ity face. or 1n conjunction with other records. indicates a violation of law. whether civil. cnminal. of regulatory in narure, and whether ansing by general starute. particular
program statute. regulation, ruie. or order iswued pursuant therto. the releyant records may be disclosed to the approprate Federal. forergn. State. local. :nbal. or other pubnc authonry
responsible for enforcing, invaestigaling of prosccuting such vioiation or charged with enforcing of impiementing the statute. rule, regulanion. or order

4 Toany source or potential source from which information 1s requested in the course of an investigation concermng the hiring or retennon of an employee or other personnel action, or the
Issuing or retention of @ secunfy clearance, contract. grant. license, or other benefit. 10 the extent necessary to idennfy the individual. 1nform the source of the nature and purposc of the
investigation. and to identfy the type of information reguested.

5 Toa Federai. State, locai. forcign, tribal or other public authonry the fact that thiv system of records contains informarion relevant to the retention of an employcee or the refention of a ~ecunty
Srearance. cONTact. iicense, grant or other benefits  The other agency or licensing organization may then make a request supported by wrtten consent of the individual for the entire record 1+t
\0 choosts. Mo gisclosure will be made unicss the information has been determined to be sufficiently reliable to support a referral to another office within the agency or to another Federai
ageney for cnmunal. civ il administrative. personnel or reguiatory action

A To coNtractors, grantees. cxperts. consultants, or volunteers when necessary to perform a function or service reiated to this record for which they have been engaged. Suen recipients whall de
required to comply with the Pnvacy Actof 1974, as amended.

To the acws media or the general public, factual information the disciosures of wnich wouid be in the public interest and which would not constitute an unwarranted invasion of nersonal
nrvacy
% Toa Federal. State or ‘ocal agency. or other appropnate erunies or individuals, or through established liaison channcls to selected foreign governments. In order to cnabie an intelligence
4ZCNEY 10 CaTY OUT iy responsibititics under the Vanonal Secunty Act of 1947 as amended. the C1A Act of 1949 ax amended. Executive Order 12333 or any wuccessor order. appucable national

secunty dircctives. of claswificd implementing procedures approved by the Artorney General and promuigatcd pursuant to such starutes. orders or dircctives

¥ Toa Member of Congress or to a Congressional vtaff member in response 1o an inguiry of a Congressional office made at the wnnen request of the constituent about whom the record i
maintained

10 Tothe National Archives and Records Administration for records management inspections conducted under 44 LSC 2904 and 2906

| To the Office of Managemest and Budget when necessary 10 the review of pnvate refict legisiation



